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1.0 SCOPE: 

1.1 This work instruction is applied to set up an employee with a miscellaneous record 
for STRS members & STRS nonmembers. 

The online version of this procedure is 
official.  Therefore, all printed versions 
of this document are unofficial copies. 

2.0 RESPONSIBILITY: 

2.1 Lead Payroll Technician 

2.2 Fiscal Services Technician I 

APPROVAL AUTHORITY:                   ______________________________________     _____________________ 
                                                                                   Signature                                                          Date 
3.0  

3.1 Supervisor IV, Payroll Services 

4.0 DEFINITIONS: 

4.1 CALSTRS-California State Teachers Retirement System  
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