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Establish and maintain effective working relationships with diverse array of individuals and organizations. 
Prepare comprehensive narrative and statistical reports. 
Operate a computer and related software. 
Supervise and evaluate the performance of assigned staff. 
Meet state and district standards of professional conduct as outlined in Board Policy. 

WORKING CONDITIONS:  

SAMPLE ENVIRONMENT: 
Office environment; drive a vehicle to conduct work. 

SAMPLE PHYSICAL ABILITIES: 
Hear and speak to exchange information and make presentations; dexterity of hands and fingers to generate reports, 
grant proposals, and correspondence utilizing a computer; see to monitor activities, read documents, and view a 
computer monitor; sit or stand for extended periods of time; bend at the waist, and reaching overhead, above the 
shoulders, and horizontally to retrieve and store files and other items; lift light objects. 

HEALTH BENEFITS: Management employees purchase their own health benefits with district-offered plans. 


