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(8)  I will not, for any achievement test, develop scoring keys, review any pupil responses, or 
prepare answer documents. I understand that this includes coaching pupils or providing any other type 
of assistance to pupils that may affect their responses. This includes, but is not limited to, both verbal 
cues (e.g., interpreting, explaining, or paraphrasing the test items or prompts) and nonverbal cues (e.g., 
voice inflection, pointing, or nodding head) to the correct answer (anything that may indicate correct or 
incorrect answers), or completing or changing pupils’ answers.  

(9)  I will return all test materials to the designated CAASPP test site coordinator each day upon 
completion of testing. I understand that all test booklets, answer documents, and scratch paper shall be 
returned to the CAASPP test site coordinator each day immediately after testing has been completed 
for storage or confidential destruction.   

(10)  If I will administer and/or observe the administration of an alternate assessment (CAPA or its 
successor alternate assessment), which means that I am a certificated or a licensed LEA employee and 
a trained examiner, I will keep all the alternate assessment (CAPA or its successor alternate 
assessment) materials in a securely locked room, and, when possible, in a locked storage cabinet 
within that room except when I am preparing for the administration, administering or observing the 
administration of the assessment to pupils.  

(11)  I will actively supervise pupils throughout the paper-pencil testing session to ensure that they 
are working on the correct test section or part, marking their answers in the correct section of their 
answer documents, following instructions, and are accessing only authorized materials (non-embedded 
universal tools, designated supports, accommodations, or unlisted resources) needed for the test being 
administered.  

(12)  I will actively supervise pupils throughout the testing session and verify that pupils have 
selected the appropriate assessment for the testing session and have completed any necessary 
preceding test sections and/or classroom activities.  

(13) I will administer the test(s) in accordance with the directions for test administration and test 
administration manuals prepared by the CAASPP testing contractor(s), or any additional guidance 
provided by the CAASPP test contractor(s). I understand that the unauthorized copying, sharing, or 
reusing of any test booklet, test question, performance task, or answer document by any means is 
prohibited. This includes, but is not limited to, photocopying, recording, emailing, messaging (instant, 

 


